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PERSONNEL

q

11. POSITION CLASSIFICATION

a. GENERAL. The Director of Central Intelligence
is authorized to establish salary levels or rates of pay
for Agency employees by the Central Intelligence Act of [949,
as amended. The objective of Agency position classificaélén
is to provide a position grade structure, derived primarily
from the application of Government-wide evaluation criteria,
that will lnsure job/pay equity within the Agency and

/e/
comparability with position grade structures throughout the
Federal Governmént for similar kinds and levels of work.

b. POLICY. Insofar as practicable, it is Agency
pélicy to adhere to:

(1) The basic principles and concepts of the
Classification Act of 1949, as amended, for the classification
of General Schedule positions.

(2) The intent of #® 313, August 1947, for the

/Public Law/
classification of Scientific Pay Schedule (SPS) positionsl

v
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o (3) kne provisions of the Government Employees

/T/
Salary Reform Act of .1964 for +the classification of

positions at levels IV and V of the Executive Pay Schedulel

/’,-,»/
(4) the Federal Wage System for the classification
/T/
of local area wage positions‘
//
(5) lead agency pay practices for the classificgtARNTL
/L/

of Government Printing 4@ and Graphic Arts 4@ positions

(7) the military occupational classification system
/T/

for Agency positions that require the assignment of military

rersonnel.
C. DEFINITIONS
(1) Beofimbboinia . The duties and responsibilities
/POSITION/

which, in the aggregate, constitute a job requirement as

assigned to an employee by Agency management,

: (2) P e S Sttt . The data collection,
‘ - /POSITION CLASSIFICATION/
-~ analysis, evaluation, and approval of positions by salary
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or wage schedule, position title, occupational code, and

grade.

(3) Poraimmiror e peira®n, The official
/POSITION DESCRIPTION/
documentation which describes major duties, responsibilities,

and related requirements of a position.

(4) By Snie b6 e i e G B O PP Gl B oo The
) /POSITION CLASSIFICATION STANDARD/
criteria approved by the Director of Personnel for

classifying positions by schedule, title, occupational
code, and grade.

(5) Bersnagngory Comprehensive position classification
/SURVEY/
and position management review of organizational elements

Or occupational disciplines.

d. IPROGRAM. The position classification program
/ POSITION CLASSIFICATION /

of the Agency encompasses the following:
(1) The evaluation of new and existing positions

to determine proper titles, occupational codesland grades

/s S

as applicable to salary and wage systems that include

Gencral Schedule through grade Gs-18, 99&&&&&&&9—‘5PS',

Executive Pay Schedulemimgy , lederal wage system, lead
// /F/

agency practices, and foreign local wage schedules'

/S

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6

. N ] L. 4 [y | . s g a7



Feapaiadfndive s LaTeadn i ’{*’5 LDy
Approved For Release 2001/09/04 : CIA-RDP83-01004R064260110005-6

(2) The conduct of comprehensive position
classification reviews of organizational elements or
occupational categoriesf{

/S

(3) The development, implementation, maintenance
of, and adherence to, position classification standards
consistent with job evaluation systems prescribed for use
throughout the Federal Government competitive serviCe'

) . ) /-7

(4) The authentication and issuance of new an
revised staffing complements to reflect approved position
classification actions])

avs .

(5) The development, approval, issuance, and
maintenance of an official record of all position titles
and occupational codes used within the Agency])

/ -/

(0) The maintenance of official Agency position

descriptions.

8. Ot T,
/RESPONSIBILITIES/
(1) The Director of Central Intelligence or

designee will:
(a) fProvide policy guidance and direction for

/®/

the development and administration of the Agency's position

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
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~~77 classification program]
[
/e
(b) lpprove the classification of supergrade
/B/

(GS-16 through GS-18) and eeinmtéi%ﬂnJSPS, positions]|
/7
(c) Be the final authority for position
/B/
classification appeals.
(2) Deputy Directors and Heads of Independent
Offices will:
(a) Insure that subordinate managers and
/E/
supervisors are knowledgeable of the position classification

systems as applied in the Agency and the relationships

of these systems to such managerial considerations as jobd¥pay

/77
equity and budgeting‘
/-7
(b) fnsure that component managers under their

/E/

jurisdiction provide documentation in accordance with
formats prescribed by the Director of Personnel for positions
undergoing classification reviewl
/s
(c) determine whether position classification
/D/
decisions made by the Director of Personnel as the result

of an appeal should be further appealed to the Director of

S . . . .
Avj7' Central Intelligence or designeef] for final resolution and,
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if so, |nsure that justifications are provided})
/e/ /7
(a) }ev;ew draft position classification standards
/R/
for accuracy of occupational coverage, proper levels of

work, and to recommend substantive changes.

{(3) Managers and lupervisors at all levels will:

/s/
(a) Qdnsure the validity of proposed job
/E/
requirements)
s
(b) lnsure that requests for position classification
/E/

actions are fully documented in a format prescribed by the

Director of Personnell
/7
(c) ﬁrepare substantive justifications when
/B/

submitting position classificatidn appeals to the Director
of Personnel or to higher appellate authority.
(4) The Director of Personnel will:
(a) dstablish and administer a centralized
/E/

position classification program for the Agency consistent

with those of other Federal agencies|

S /./
(b) &pprove position classification standards
/n/
for use in classifying Agency positions and fnsure adherence
‘ /e/
thereto'
v
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(c) fdjudicate position classification appeals

Ve v4
submitted by the head of a componentl
/7
(a) éstablish formats to be used by component
/E/

managers and supervisors in preparing position descriptions
and other job information submissions.
(5) The Chief, Position Management and

Compensation Division (PMCD), Office of Personnel'will:

ly 7

(a) §chedule and conduct position classification
/s/

and position management surveys of organizational elements

or by occupational categoriesl]
/-7
(b) lpprove and implement classification findings
/A

for positions in the General Schedule through GS-15 and for
4
all wage grade position% if appeals have not been submit’ced(%j"f”t

by component heads to the Director of Personnel within 30~7

e
calendar days after being duly notified of such findingsT

/.
(c) lmplement classification decisions made at /
/1/
appellate levelsl
S/
(d) ‘evelop, and after approval by the Director
/D/
of Personnel, issuefapply, and maintain position classification
/s
standardsl
/e
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(e) ‘uthenticate and issue new and revised
/B/
staffing ecempdrememws that reflect approved position
/complements/
classification actions'
/S
(£f) levelop, approve, issue, and maintain the
/D/

official record of all Agency position titles and
occupational codes‘
/-7
(g) ﬁrovide component heads, the Director of
/P/
Personnel, and appellate officials with evaluation statements
and other data that is supportive of PMCD classification
déterminationsl
/-7
(h) *aintain all official Agency position
/M/
descriptions.

f. CLASSIFICATION APPEALS. Position classification
findings by PMCD may be appealed by the head of a component
in writing to the Director of Personnel within 30 calendar
days of notification of such findings. After review of the
appeals, the Director of Personnel will decide which findings
will be implemented on staffing complements. Id there is

/£/

disagreement with the decisions of the Director of Personnel,

the head of the component may, in company with the appropriate

/N
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Deputy Director, meet with the Director of Personnel to
resolve the issues in dispute, If the Director of
Personnel sustains the origiﬁal appellate decisions, the
head of the component) with the approval of the concerned
Deputy Director, may further appeal the decisions through
the Director of Pérsonnel to the Director of Central

Intelligence or designee for final adjudication.
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/YNOPSIS/
policy, parameters, rYesponsibilities, and appeal procedure

that govern the Agency's position classification program.
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11. POSITION CLASSIFICATION
a. GENERAL., The Director of Central Intelligence
is authorized to establish salary levels or rates of pay

for Agency employees by the Central Intelligence Act of [949,
/17

as amended. The objective of Agency position classification
is to provide a position grade structure, derived primarily

from the application of Government-wide evaluation criteria
R rmarivy
that willninsure job/pay equity within the Agency and
/e/

comparability with position grade structures throughout the

54f’ﬁ.”¢ 0y i

Federal Government for similar kinds and levels of work.

b. POLICY. Insofar as practicable, it is Agency
policy to adhere to:

(1 The basic principles and concepts of the
Classification Act of 1949, as amended, for the clagsification
of General Schedule positions.

(2) The intent of wmm 313, August 1947, for the

/Public Law/
classification of Scientific Pay Schedule (SPS) positionsf

/-7
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I

‘ 3 (3)  khe provisions of the Government Employees
/T/ )
Salary Reform Act of .1964 for the classification of

positions at levels IV and V of the Executive Pay Schedulel

/ /
(4) the Federal Wage System for the classificatio
/T/
of local area wage positions‘
/7
(5) Hleaa agency pay practices for the classification
/L/ STATINTL

of Government Printing 4@ and Graphic Arts @@ positionsl

(7) Ehe military occupational classification system

/T/

for Agency positions that require the assignment of military

personnel.
Cc. DEFINITIONS
(1) PoGuindimadsr. The duties and responsibilities
/POSITION/
which, in the aggregate, constitute a job requirement as
assigned to an employee by Agency management,

(2) Potmivivinitentattuliinbiccadnieai . The data collection,

/POSITION CLASSIFICATION/
LﬁE’ analysis, evaluation, and approval of positions by salary

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
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or wage schedule, position title, occupational code, and

grade.

(3) Pee%ﬁéen—eeeer*p%&eﬁ[ The official

/POSITION DESCRIPTION/
documentation which describes major duties, responsibilities,

and related requirements of a position.

(4) ?esi#L0n-Géaaeiﬁiaaééeﬂnaauniund. The
/POSITION CLASSIFICATION STANDARD/
criteria approved by the Director of Personnel for

classifying positions by schedule, title, occupational
code, and grade.

(5) Brrwmess ., Comprehensive position classification
/SURVEY/
and position management review of organizational elements

Or occupational disciplines.

d. fPROGRAM. The position Cclassification program
/ POSITION CLASSIFICATION /

of the Agency encompasses the following:
(1) The evaluation of new and existing positions

to determine proper titles, occupational codes'and grades

a4
as applicable to salary and wage systems that include

General Schedule through grade Gs-18, SeisnbLSio—JSPsl,

Executive Pay Schedule ey , lederal wage system, lead
// /F/

agency practices, and foreign local wage schedules.

/s
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r‘ 7 (2) The conduct of comprehensive position
classification reviews of organizational elements or
occupational categoriesl|

/o

(3) The development, implementation, maintenance
of, and adherence to, position classification standards
consistent with job evaluation systems prescribed for use
throughout the Federal Government competitive service,

/-7

(4] The authentication and issuance of new and
revised staffing complements to reflect approved position
classification actions}

/7 :

(5) The development, approval, issuance, and
maintenance of an official record of alil position titles
and occupational codes used within the Agency )

' /e/

(6) The maintenance of official Agency position

descriptions.

e. Seupmssanssse i,
/RESPONSIBILITIES/
(1) The Director of Central Intelligence or

designee will:
(a) 'rovide policy guidance and direction for

/®/
L%;r the development and administration of the Agency's position

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
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r437 classification program|

/-7
(b) ‘pprove the classification of supergrade
/n/
(GS-16 through GS~18) and eeﬁ-n#ﬁii-‘SPS' positions'

/7
(c) Bbe the final authority for position
/B/
classification appeals.

(2) Deputy Directors and Heads of Independent
Offices will:

(a) lnsure that subordinate managers and
/E/
supervisors are kaewledgeable—ofubho—positior—etassi-fi-cation

/aware of their responsibility for posjtion/
i and the relationship

/classification and position management/

of these sys&eme to such managerial considerations as job{pay
/functions/ /77
equity‘and t

/, efficiency, flwd /Jecconomy of operations./
(b) fnsure that component managers under their

/EB/
jurisdiction provide documentation im—sccordence—with
foxmats prescribed by the Director of Personnel for positions
undergoing classification review/

/s
(¢c) determine whether position classification

/D/

decisions made by the Director of Personnel as the result

-of an appeal should be further appealed to the Director of

L—f? Central Intelligence or designee] for final resolution and,

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
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if so, ensure that justifications are provided.

(d) Review draft position claésification standards
for accuracy of occupational coverage, proper levels of work,
and to recommend substantive changes.

(3) Managers and supervisors as a part of thlLr

Jei/
managerial responsibilities will:

(a) Be familiar with and apply the principles of
the Agency's position classification system.

(b) Ensure the vailidity of proposed job
requirements.

(c) Ensure that requests for postion classification

/it/
actions are fully documented in a format prescribed by the
Director of Personnel.

(d) Prepare substantive justifications when
submitting position classification appeals to the Director
of Personnel or to higher appellate authority.

(4) The Director of Personnel will:

(a) Establish and administer a centralized
position classification program for the Agency consistent
with those of other Federal agencies.

(b) Approve poebien classification standards

/position/
for use in classifying Agency pesetens and ensure adherence

/positions/
thereto.

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
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r~;37 (¢) M&djudicate position classification appeals
/A/
submitted by the head of a component‘
//
(a) ‘stablish formats to be used by component
/E/

managers and supervisors in Preparing position descriptions
and other job information submissions.
{(5) The Chief, Position Management and

Compensation Division (PMCD), Office of Personnel'will:

/a7
(a) fchedule and conduct position classification
/s/

and position management surveys of organizational elements
or by occupational categories)
//
(b) ‘pprove and implement classification findings
/A
for positions in the General Schedule through GS-15 and for
all wage grade positions if appeals have not been submitted

by component heads to the Director of Personnel within 30

calendar days after being duly notified of such findings |

/S
(c) ‘mplement classification decisions made at
/1/
appellate levels'
/s
(4a) ‘evelop, and after approval by the Director

/D/

of Personnel, issuelapply, and maintain position classification

. /s S/
L_%? standards|
/-7

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
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r‘;;’ (e) Buthenticate and issue new and revised
/A/
staffing eemptemems that reflect approved position
/complements/
classification actions
/e/
(£f) ‘evelop, approve, issue, and maintain the
/D/

official record of all Agency position titles and
occupational codes'
avs
(g9) ﬁrovide component heads, the Director of
/®/
Personnel, and appellate officials with evaluation statements
and other data that is supportive of PMCD classification
determinationsl
/7
(h) daintain all official Agency position
/M/
descriptions.

f. CLASSIFICATION APPEALS. Position classification
findings by PMCD may be appealed by the head of a component
in writing to the Director of Personnel within 30 calendar
days of notification of such findings. After review of the
appeals, the Director of Personnel will decide which findings
will be implemented on staffing complements. I# there is

/E/

disagreement with the decisions of the Director of Personnel,

Lﬁ%;’ the head of the component may] R—CompaRy—wi-th the appropriate
/refer the matter to/

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
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ru€> Deputy Director) me-eb—wirth—the—bivector—ofPersonnet—to

/who, after review of the determination, may meet with the/

resotwethe—issues—in-dispateq If the Director of
/Director of Personnel to reconcile the issues involved./
Personnel sustains the original appellate decisions, the
head of the component, with the approval of the concerned
Deputy Director, may further appeal the decisions through

the Director of Personnel to the Director of Central

L*“ﬁ) Intelligence or designee for final adjudication.

DISTRIBULTIn D AR
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SYNOPSIS., This regulation prescribes the objective, policy,

parameters, responsibilities, and appeal procedure that

govern the Agency's position classification program.
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11. POSITION CLASSIFICATION
a. GENERAL. The Director of Central Intelligence is authorized to
establish salary levels or rates of pay for Agency employees by the
Central Intelligence Act of 1949, as amended. The objective of Agency
position classification is to provide a position grade structure which
will promote and maintain internal job/pay equity within occupations
across Agency components, and to the extent practicable, ensure
compatibility with position grade structures throughout the Federal
Government for similar kinds and levels of work.
b. POLICY. Insofar-a's practicable, it is Agency policy to
adhere to:

(1) The basic principles and concepts of the Classification
Act of 1949, as amended, for the classification of General Schedule

positions.

/ff/’%?(}z> ,{fo The provisions of the Federal Civil Service Reform Act of 1978

as they apply to the classification of positions into levels I through
VI of the Senior Intelligence Service.

[47 @) The Federal Wage Sybtem for the classification of loeal
area wage positions.

{f} i) Lead agency pay practices for the classification of STATINTL

Government Printing (GP) and Graphic Arts (Gf) positions.

p (7 &7 The military occupationalv classification system for Agency

\ _ positions that require the assignment of military personnel.
\- ( 2:7 {’?‘ The intent of Public Law 313, Auéust 1947, for the identifica-

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
tion of Scientific positions within the Senior Intelligence Service.
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c¢. DEFINITIONS

(1) POSITION. The duties and responsibilities which, in the
aggregate, constitute a job requirement as assigned to an employee
by Agency management.

(2) POSITION CLASSIFICATION. The data collection, analysis,
evaluation, and approval of pogitions by salary or wage schedule,
position title, occupational code, and grade.

(3) POSITION DESCRIPTION. The official documentation which
describes major duties, responsibilities, and related requirements
of a position.

(4) POSITION CLASSIFICATION STANDARD. The criteria approved
by the appropriate authority for classifying positions by schedule,
title, occupational code, and grade.

{5) SURVEY. Comprehensive position classification and
position management review of organizational elements or occupa-
tional disciplines.

d. POSITION CLASSIFICATION PROGRAM. The position classi-~
fication program of the Agency encompasses the following:

(1) The evaluation of new and existing positions to determine
proper titles, occupational codes, and grades as applicable to salary
and wage systems that include General Schedulglthxeugh—gfadeAGS**S,
levels I through VI of the Senior Intelligence Service, Federal
wage system, lead agency practices, and foreign local wage schedules.

(2) The conduct of comprehensive position classification reviews

of organizational elements or occupational categories.

Approved For Release 2001/09/04 :%IA-RDP83-01004R000200110005-6
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(3) The development, implementation, maintenance of, and
adherence to, position classification standards that recognize
the atypical characteristics of certain Agency occupations and
reflect the methodologies of job evaluation Systems in use throughout
the Federal Goverpment competitive Service.

(4) The au?hentication and issuance of new and revised staffing

i
complements to r#flect approved position classification actions.

(5) The d%velopment, approval, issuance, and maintenance of
an official reggrd of all position titles and occupational codes
used within tﬁg Agency.

(6) Thé maintenance of official Agency position descriptions.

€. RESPONSIBILITIES

(1) /The Director of Central Intelligence or designee will:

(a) Provide guidance and direction for the development

) (b) Approve the classification of positions into levels

I through VI of the Senior Intelligence Service.

V”{A} (c) Be the final authority for position classification
ﬁgyi. appeals.
/%ﬂ v//gL; (a) Approve evaluation criteria for classifying positions
‘ into 1évels I through VI in the Senior Intelligence Service.

v (2) Reputy Directors and Heads of Independent Offices wil]:

(a) Ensure that subordinate managers and supervisors are
aware of their responsibility for position classification andg
position management of these functions to such managerial con-

siderations as job/pay equity, efficiency, and economy of
ARREAVRSR For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6
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(b) Ensure that component managers under their jurisdiction
provide documentation prescribed by the Director of Personnel
for positions undergoing classificatipn review.

(c) Determine whether position classification decisions
made by the Director of Personnel as the result of an appeal
should be further appealed to the Director of Central
Intelligence or designee for final resolution and, if so,
ensure that justifications are provided.

e (d) Ensure draft position classification standards are
reviewed by appropriate subordinate officials for accuracy
of occupational coverage, proper levels of work, and Yecommend

fﬁr*lﬂ( ‘V+
[rubstantivgfchanges.

e

(3) Managers and supervisors as a part of their managerial

Yesponsibilities will:

(a) Be familiar with and apply the principles of the
Agency's position classification system.

v’ (b) Ensure the validity of proposed job requirements.

(c) Ensure that requests for position classification actions
are fully documented in a format Prescribed by the Director of
Personnel.

(@) Prepare written substantive justifications when
submitting position classification appeals to the Director
of Personnel or a higher appellate authority.

v (e) As circumstances dictate, request in writing to the

Director of Personnel an extension of the 30 days time limit for

submitting position classification appeals.
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v' (4) The Dir Personnel will:
(a) Establish and administer a centralized position
classification program for the Agency consistent with those of

other Federal agencies.

L (b) Approve position classification standards for use
Geveve [ Sche J‘-’/l"
in classifying Agency positions th&ough-@®~1t% and ensure
A

adherence thereto.

v (c) Adjudicate[bosithgﬂclassification appeals submitted

;t /ﬂ’ d[f(fi #tya/ ft«{nfgulé émféw ?fvl g, &4
r,

by the head of a co pone
Pleefussre purder /2« et

(d) Establish formats to be used by component managers and
supervisors in Preparing position descriptions and other job
information submissions.

V/r (e) Approve requests from component heads for extension of
time limit for submitting position classification appeals based
on the merits of each individual request.

v (5) The-g?ief, Position Management and Compensation Division

(PMCD),.Off;;gNQf Personnel, will:

: (&) Schedule and conduét position classification and position
management surveys of organizational elements or by occupational
categories,

(b) Approve and implement classification findings for
positions in the General Schedule sareugh-CE=4S and for all

T v wr i b raend)
wage grade positions ianppeals)have not been submitted in
writing by—component heads to the Director of Personnel within

Wt inaifoms Fo s pode

30 calendar days after being duly notified of such findings.
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. . ) )‘\'#Jt d’td 4”4 "
(c) TImplement classification decisions ; e S

Jele
ti—-issuer—apply;—afittmainteir position cYaswsEieation

. ‘ o A »pviafe & o "f ,
Develofs, ﬁﬁf Q,F tﬁfc‘#ﬁ&”}ﬁ?}ﬁ ,ﬁ%g;@;“flfﬁf;u et uardc

(é) Authenticate 4dnd issue new and 'revised staffing comple-
mdnte that reflect approved position classification actions.

(f) Develop, approve, issue, and maintain the official
record of all Agency position titles and occupational codes.

(g) Provide component heads, the Director of Personnel,
and appellate officials with evaluation statements and other
data that is supportive of PMCD classification determinations.

(h) Maintain all official Agency position descriptions.

. Jlsk&t’l’-"/
(1) Provide justification data in defense of position
A

classification findings ip=timpeke to the appellate authority
on a priority basis.

f. CLASSIFICATION APPEALS, RGEPEhnlé&assification findings by
Lontcet a1 g Geveval Celieduhe £redf wage q‘iﬂﬁ"e' breitoe
PMCD may be appealed by the head of a component in writing to the

A
Director of Personnel wi h 30 calendar days of notifjcation of

A . : ePypsure if MAY egueet1d 1vhy vg 10 the Diveetor of pevsoiNe) Qu e x e ngim! i
e Hhwty JAYS et l"’“‘-}“‘g: lm+ pua/“ 25 Nece ceary Lol Subnuthin B Ay PA vl s o
rﬂ sgch findings. tAftérl revigyﬁa the appé‘ls, the‘Difgctor ofmﬁé /ﬁfAJ“"ﬁ'ﬁv o

Heat the N w,urt,‘"td {fome exte vesow 1§ specificn /Iy s#a*-r([
Personnel will decide which findings will be implemented on

staffing complements. If there is disagreement with the decisions
of the Director of Personnel, the head of the component may refer
the matter to the appropriate Deputy Director who, after review of
the determination, may meet with the Director of Personnel to

reconcile the issues involved. If the Director of Personnel

sustains the original appellate decisions, the—head—of‘tﬁg“compqpent,

/Le degfaee,
Xith the-approval 8T The-concerned Deputy Director, may Ewether
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